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O0-MPl-~TOL 
14 SEP 1981 


MEMORANDUM FOR: Director of Logistics 
; yaa 
~/Zé 
THROUGH : Director of Data Processing ObP pLLIZEE 


; T cations 


SUBJECT: | Office Space Requirements (U} 


1. The Office of Communications (OC) and the Office of 
Data Processing (ODP) are jointly planning a project which will 
lead to the replacement of Headquarters Cable Dissemination 
System. Your assistance is solicited in finding office space 
for the project team for the duration of the development effort. 
(U) 


have four people located in the OC-ED 
are working full time on the project. Our 
plans Ca or adding three more people in the next few weeks, 


and one additional person early in 1982. This staffing level 
will remain stable until March 1983, at which time we expect 

to add eight to ten computer programmers to the team. Thus, 

our planned staffing is as follows: 


From Until Staffing Level 
September 1981 October 1981 4 
October 1981 January 1982 7 
January 1982 March 1983 8 

April 1983 May 1984 16 - 18 


While we do not have office space for eight individuals, if . 
necessary with some crowding we can accommodate the team in the 
OC-ED area until March 1983. Of course, additional space could 
be used and would be welcomed as early as October 1981. (U) 


3. In addition to sufficient floor space and phone service, 


the project members will_require the space for interactive ter- 
minals connected to el el Two terminals 
will be used until March at which time ten terminals will 


be required. (U) 
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4, The complex interaction of t 
and ODP development efforts makes the 
desirable location for the project. However, 
space is not available, floor space in the Hea 
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Explanatory Notes 


Subject: Self-explanatory - include ODP number if applicable. 


Purpose: What will action accomplish, e.g., "Reply to letter 
from OMB," "Obtain DDA approval to spend $100M," 
"Comply with periodic reporting requirements," etc. 


Action Officer: Name, organization, extension. 


References: List of pertinent references. Copies should be 
attached in order listed. 


Resource Package and Costs: Identify the Resource Package and 
total costs for each fiscal year 
if the action involves funds. 


Routing: Who should see the action, whether for information, 
comment, concurrence, or signature/approval. The 
individual reviewing the action should initial and 
date where indicated. Place an "x" under the appro- 
priate column for each component. If concurrences 
are contained on record copy of action, simply refer 
to the action, 


Discussion: Narrative discussion of action - what led up to 
the action, why is it necessary, what do you want 
done. The pertinent references should be explained 
insofar as they relate to this action. If the ac- 
tion itself contains all this information, simply 
refer to the action. 


Signature of Action Officer: Sign and date form. 


Classification: Mark at the top and bottom of page, as appro- 
priate. 
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